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City of Bunker Hill Village 
City Council  

Agenda Request  

Agenda Date: May 16, 2024 

Agenda Item:  III 

Subject:  Swearing-in Ceremony for City Council Position No. 1, 2, 3 

Exhibits:   Statement of Officer and Oath of Office   

Funding: N/A   

Presenter(s):  Gerardo Barrera, City Administrator 
Loren Smith, City Attorney   

The City of Bunker Hill Village holds its election on the first Saturday in May of each year. The election 
for Council Positions 1, 2, and 3 are held in even-numbered years, and the election for Mayor and 
Council Positions 4 and 5 are held in odd-numbered years.  

At the January 2024 meeting, City Council approved Ordinance No. 24-617, calling for the May 4, 
2024 General Election. The final date to file as a candidate for one of the three positions was Friday, 
February 16, 2024, at 5:00 p.m. The incumbents filed for their respective positions with no opposition. 

Subsequently, Council approved Ordinance No. 24-624 at the March 2024 meeting, formally canceling 
the May 4, 2024 Election and declaring the election of unopposed candidates for Councilmember 
Positions 1, 2, and 3.  

Councilmember Position 1 – Eric Thode 
Councilmember Position 2 – Susan B. Schwartz 
Councilmember Position 3  – Carl Moerer 

The Statement of Appointed Officer and Oath of Office will be administered to Council Positions 1, 
2, and 3 at this meeting.  

 

This is a formal process and no Council action is requested. 

Executive Summary 

Recommended Action 



Form 2201 2 

Form #2201     Rev. 05/2020  
Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
512-463-5569 - Fax
Filing Fee: None

STATEMENT OF OFFICER 

This space reserved for office use 

Statement 
I,  Eric Thode  , do solemnly swear (or affirm) that I have not 
directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or 
thing of value, or promised any public office or employment for the giving or withholding of a vote at the 
election at which I was elected or as a reward to secure my appointment or confirmation, whichever the case 
may be, so help me God. 

Title of Position to Which Elected/Appointed: Council Position No. 1, City of Bunker Hill Village, 
Texas 

Execution 
Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein 
are true. 

Date: 
Signature of Officer 



Form 2201 2 

Form #2201     Rev. 05/2020  
Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
512-463-5569 - Fax
Filing Fee: None

STATEMENT OF OFFICER 

This space reserved for office use 

Statement 
I,  Susan B. Schwartz  , do solemnly swear (or affirm) that I have not 
directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or 
thing of value, or promised any public office or employment for the giving or withholding of a vote at the 
election at which I was elected or as a reward to secure my appointment or confirmation, whichever the case 
may be, so help me God. 

Title of Position to Which Elected/Appointed: Council Position No. 2, City of Bunker Hill Village, 
Texas 

Execution 
Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein 
are true. 

Date: 
Signature of Officer 



Form 2201 2 

Form #2201     Rev. 05/2020  
Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
512-463-5569 - Fax
Filing Fee: None

STATEMENT OF OFFICER 

This space reserved for office use 

Statement 
I,  Carl Moerer   , do solemnly swear (or affirm) that I have not 
directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or 
thing of value, or promised any public office or employment for the giving or withholding of a vote at the 
election at which I was elected or as a reward to secure my appointment or confirmation, whichever the case 
may be, so help me God. 

Title of Position to Which Elected/Appointed: Council Position No. 3, City of Bunker Hill Village, 
Texas 

Execution 
Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein 
are true. 

Date: 
Signature of Officer 



Form 2204 3 

Form #2204     Rev 9/2017 

OATH OF OFFICE 

This space reserved for office use 

Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
FAX 512-463-5569
Filing Fee: None 

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS, 
I, Eric Thode , do solemnly swear (or affirm), that I will faithfully 
execute the duties of the office of Council Position No. 1, City of Bunker Hill Village, Texas of 

the State of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws 
of the United States and of this State, so help me God. 

Signature of Officer 

Certification of Person Authorized to Administer Oath 

State of Texas 

County of Harris 

Sworn to and subscribed before me on this _______________ day of _____________________, 20____. 

(Affix Notary Seal, 

only if oath 

administered by a 

notary.) 

Signature of Notary Public or  
Signature of Other Person Authorized to Administer An 
Oath 

Printed or Typed Name 



Form 2204 3 

Form #2204     Rev 9/2017 

OATH OF OFFICE 

This space reserved for office use 

Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
FAX 512-463-5569
Filing Fee: None 

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS, 
I, Susan B. Schwartz , do solemnly swear (or affirm), that I will faithfully 
execute the duties of the office of Council Position No. 2, City of Bunker Hill Village, Texas of 

the State of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws 
of the United States and of this State, so help me God. 

Signature of Officer 

Certification of Person Authorized to Administer Oath 

State of Texas 

County of Harris 

Sworn to and subscribed before me on this _______________ day of _____________________, 20____. 

(Affix Notary Seal, 

only if oath 

administered by a 

notary.) 

Signature of Notary Public or  
Signature of Other Person Authorized to Administer An 
Oath 

Printed or Typed Name 



Form 2204 3 

Form #2204     Rev 9/2017 

OATH OF OFFICE 

This space reserved for office use 

Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
FAX 512-463-5569
Filing Fee: None 

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS, 
I, Carl Moerer , do solemnly swear (or affirm), that I will faithfully 
execute the duties of the office of Council Position No. 3, City of Bunker Hill Village, Texas of 

the State of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws 
of the United States and of this State, so help me God. 

Signature of Officer 

Certification of Person Authorized to Administer Oath 

State of Texas 

County of Harris 

Sworn to and subscribed before me on this _______________ day of _____________________, 20____. 

(Affix Notary Seal, 

only if oath 

administered by a 

notary.) 

Signature of Notary Public or  
Signature of Other Person Authorized to Administer An 
Oath 

Printed or Typed Name 
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City of Bunker Hill Village 
City Council  

Agenda Request 

Agenda Date: May 16, 2024 

Agenda Item:  IV 

Subject:  Resignation     

Exhibits:    Letter of Resignation  

Funding: N/A   

Presenter(s):  Gerardo Barrera, City Administrator 

Councilmember Laurie Rosenbaum has served Position No. 5 on the City Council of Bunker Hill 
Village since 2013. On May 3, 2024, Councilmember Rosenbaum submitted her letter of resignation 
from Council effective May 16, 2024. Councilmember Rosenbaum has noted that she will continue to 
serve as Chair of the Beautification Committee.  

For a resignation to be effective, Local Government Code Sec. 22.012 requires the resignation of an 
elected official to be written, signed, and submitted for formal acceptance and approval by the City’s 
governing body. 

 
 

Staff recommends City Council accept the resignation of Laurie Rosenbaum from Council 
Position No. 5. 

Executive Summary 

Recommended Action 



Laurie Rosenbaum

May 2, 2024 

Dear Mayor Lord and Council Members, 

I am so honored to have spent the last 11 years serving the City of Bunker Hill Village.  The 
individuals I have worked with have always been the most professional and have put the 
needs of our citizens above anything else.  

With that, it is time for me to move on to a different chapter in my life and I am resigning 
from my Council Position 5 as of May 16, 2024. I will however still be available and will 
continue to head the Beautification Committee.   

Yours truly, 

Laurie Rosenbaum 
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City of Bunker Hill Village 
City Council  

Agenda Request 

Agenda Date: May 16, 2024 

Agenda Item:  V 

Subject:  Council Position No. 5 Appointment    

Exhibits:    Statement of Office and Oath of Office 

Funding: N/A   

Presenter(s):  Gerardo Barrera, City Administrator 
Loren Smith, City Attorney 

In accordance with Local Government Code provisions, Councilmember Laurie Rosenbaum tendered 
her letter of resignation from Council Position No. 5 effective May 16, 2024 (pending final Council 
acceptance on May 16, 2024). 

Local Government Code 22.010 sets forth the process by which to fill a vacancy on the City Council. 
If for any reason a single vacancy exists on the governing body of the municipality, a majority of the 
remaining members who are present and voting, excluding the Mayor, may fill the vacancy by 
appointment unless an election to fill the vacancy is required by Section 11, Article XI, Texas 
Constitution.  

The newly appointed individual must be a resident of the City, satisfy all qualifications required for 
elected councilmembers, and will hold office for the remainder of the unexpired term through May 
2025. 

Upon Council confirmation, the appointed individual will receive the Statement of Appointed Officer 
and be administered the Oath of Office to assume the responsibilities of Council Position No. 5. 

 

Staff recommends City Council discuss and make an appointment to City Council Position No. 
5.  

Executive Summary 

Recommended Action 



Form 2201 2 

Form #2201     Rev. 05/2020  
Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
512-463-5569 - Fax
Filing Fee: None

STATEMENT OF OFFICER 

This space reserved for office use 

Statement 
I,  Andrew Poor  , do solemnly swear (or affirm) that I have not 
directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or 
thing of value, or promised any public office or employment for the giving or withholding of a vote at the 
election at which I was elected or as a reward to secure my appointment or confirmation, whichever the case 
may be, so help me God. 

Title of Position to Which Elected/Appointed: Council Position No. 5, City of Bunker Hill 
Village, Texas 

Execution 
Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein 
are true. 

Date: 
Signature of Officer 



Form 2204 3 

Form #2204     Rev 9/2017 

OATH OF OFFICE 

This space reserved for office use 

Submit to: 
SECRETARY OF STATE 
Government Filings Section 
P O Box 12887 
Austin, TX 78711-2887 
512-463-6334
FAX 512-463-5569
Filing Fee: None 

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS, 
I, Andrew Poor , do solemnly swear (or affirm), that I will faithfully 
execute the duties of the office of Council Position No. 5, City of Bunker Hill Village, Texas of 

the State of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws 
of the United States and of this State, so help me God. 

Signature of Officer 

Certification of Person Authorized to Administer Oath 

State of Texas 

County of Harris 

Sworn to and subscribed before me on this _______________ day of _____________________, 20____. 

(Affix Notary Seal, 

only if oath 

administered by a 

notary.) 

Signature of Notary Public or  
Signature of Other Person Authorized to Administer An 
Oath 

Printed or Typed Name 
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City of Bunker Hill Village 
City Council  

Agenda Request  

Agenda Date: May 16, 2024 

Agenda Item:  VII 

Subject:  2023 Audit Report    

Exhibits:   Audit Report  

Funding: N/A   

Presenter(s):  Susan Engles, Finance Director 

Sections 103.001 through 103.004 of the Local Government Code require the City to have an annual 
audit of its financial records and accounts.  The City’s auditing firm, Belt Harris Pechacek, LLLP, has 
completed the annual audit process. After an extensive review of all records, the City received an 
unmodified opinion, which is the highest level of assurance a city can obtain. The report contains the 
audited financial statements on all funds.  

The auditing firms representative and City staff presented the audit results during the May 6, 2024, 
Audit Finance Committee meeting.  After discussion and review, the Committee recommended staff 
present the final results to Council to accept the results of the audit for FY 2023.   

Belt Harris Pechacek, LLLP representative(s) will be available to address any Council comments and 
questions. 

 

Staff recommends that City Council receive the 2023 Audit Report. 

Executive Summary 

Recommended Action 
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City of Bunker Hill Village 
City Council  

Agenda Request  
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   VIII  
 
Subject:  Specific Use Permit (SUP) for Memorial Drive Presbyterian Church 

(MDPC) 
 
Exhibits:    Presentation  
 Proposed Ordinance 24-626   
 
Funding: N/A 
 
Presenter(s):  Gerardo Barrera, City Administrator    
  

 

 
 
 

Memorial Drive Presbyterian Church (MDPC), located at 11612 Memorial Drive, operates under 
a specific use permit (SUP). The SUP outlines a detailed site plan and specific conditions on 
MDPC property.  
 
At the April 2023 Planning and Zoning Commission Meeting, MDPC presented an application 
for an amendment to the SUP for Commission review, discussion, and direction for the 
following: 

1. Replacement of existing signs (3 total) 
2. New pickleball courts (2 total) with covered structure and site amenities  

 
The Commission discussed the items and recommended separating the two requests.  In 
discussions with the Commission and staff, MDPC representatives expressed that the pickleball 
courts were the highest priority and would pursue replacing the signage at a later time.    
 
At the November 2023 meeting, the Commission held a public hearing on the proposed 
pickleball courts and voted 6-1 to recommend approval to the City Council of amending the SUP 
for MDPC to install new pickleball courts with a covered structure and site amenities as 
presented. Council voted 3-1 to formally approve the amendment at the February 2024 meeting.  
 
At the February 2024 Planning and Zoning Commission meeting, MDPC presented the second 
request to replace existing signs with electronic signs.  The presentation illustrated the proposed 
electronic signage, including LED screen sizes, locations, and height. Commission discussion 
included the following: 
 
 
 
 

Executive Summary 
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• The number of lumens permitted for electronic signs   
• Permissible hours for sign illumination  
• Frequency of/ timing intervals for changing the displayed message on the screen 
 

The City has granted SUPs in the past for electronic signs at Frostwood Elementary School, 
Bunker Hill Elementary School, and Memorial Drive Lutheran Church. The SUPs incorporate 
conditions related to color and hours of operation that the sign can be illuminated. 
 
The applicants were instructed to complete a formal light study prior to any final decision from 
the Commission. No action was taken at the February meeting. 
 
At the March 2024 City Council meeting, staff provided a brief update on this matter.  Staff 
advised that should the Planning and Zoning Commission approve amending the SUP, the 
application would be presented at the May 2024 meeting for a formal public hearing and possible 
action.  
 
MDPC presented the results of the light study during the March 2024 meeting. The Commission 
recommended the following provisions: 

• The LED screens not be illuminated between the hours of 10:00 p.m. and 6:00 a.m. 
• The LED screens be standardized to 0.3 ambient light 
• The screen size not exceed 50 square feet  

 
Following the March meeting, Staff and the City Attorney drafted the proposed ordinance that 
reflects the direction of the Commission. To take formal action, a public hearing was scheduled 
at the April 2024 meeting, in which the Planning and Zoning Commission voted unanimously to 
recommend approval of amending the SUP for MDPC to install electronic signage. 
 
The City’s Code for institutional signage includes the following: 
 
§ 7.11. - Signs. 
 
It shall be unlawful for any person to erect, construct, install, or maintain any sign within the city 
except one specifically permitted by this section. No sign, except one authorized or required by 
governmental authority, shall be placed or allowed to project in, along, or over a public street, 
sidewalk, easement, or other public property. Only the following type signs, of the size and 
dimensions specified, shall be permitted in the city: 
 
D.  Institutional signs. Institutions located within the city shall be allowed to erect one (1) 
permanent freestanding ground sign within each yard of the lot or parcel of land on which such 
institution is situated which fronts or is adjacent to a street. No such sign shall exceed fifty (50) 
square feet in total area, including the supporting structure, and the sign face, or "message area," 
shall not exceed twenty (20) square feet. No such sign shall exceed five (5) feet in height above 
the immediately adjacent natural grade, or be placed within one (1) foot of a roadway right-of-
way. Such signs shall not impede traffic visibility or constitute a traffic hazard. In addition to the 
foregoing, such signs shall comply with, and be subject to, the following: 
 

1.  All institutional signs shall be subject to approval by the city council, upon 
recommendation of the Planning and Zoning Commission. The institution requesting 
approval shall submit to the commission a drawing of the proposed sign, together with a 
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description and other information sufficient to determine whether the sign is in 
compliance with this section. The commission shall, as soon as practicable following  

 
2. submission of the request for approval of a proposed sign, advise the applicant whether is 

recommends approval or disapproval and, if disapproval is recommended, the reasons 
therefor. The applicant may revise the proposal and resubmit it for review by the  
commission. After review, the commission shall deliver its written recommendation to 
city council. 

 
3.  Institutional signs may be illuminated if by means which do not include neon, strobe, 

blinking, moving, or other similar attention-arresting lighting devices. Any such sign 
shall be constructed of materials substantially similar to the existing design, construction  
and appearance of the institution to which such sign pertains. The structural portion of the 
sign, same being that portion other than the sign face or "message area," shall be 
constructed of stone, brick or wood. The message portion of any such sign, including 
lettering or logos, shall be of subdued natural earth colors, such as white, black, gray, 
brown or dark green. 

 
SUP & Amendment Process  
 
The purpose of the SUP process and regulations is to allow the proper integration of uses which 
may be suitable in specific locations within the City.   Any future requests by the applicant must 
meet the existing SUP or an amendment is required.   

 
Before any specific use is permitted in the applicable zoning district, a report from the Planning 
and Zoning Commission must be directed to the City Council accompanied by the Commission's 
recommendation for approval or denial. The report shall include, but need not be limited to, the 
following:  

A.   Ingress and egress: Ingress and egress to the property and proposed structures 
thereon, with particular reference to automobile and pedestrian safety and 
convenience, traffic flow and control, and access in the event of fire or other 
catastrophe.  

B.   Off-street parking: Off-street parking and loading areas where required, with 
particular attention to the items set forth in subsection A of this section, and the 
economic, noise, glare, and other effects of the specific use on adjoining properties 
and other properties generally in the district and city.  

C.   Service area: Refuse and service areas, with particular reference to the items set 
forth in subsections A and B of this section. 

D.  Utilities:  Utilities include water and wastewater with reference to location, 
availability, and compatibility.  

E.   Drainage: Drainage plans proposed to meet requirements of the city's drainage 
ordinance and criteria manual.  

F.   Screening and buffering: Screening and buffering, either or both, with reference to 
type, dimensions, and character.  

G.   Signs and lighting: Sign location and size, proposed exterior lighting with reference 
to glare and traffic safety and compatibility and harmony with adjacent property and 
other properties generally in the district and city.  
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H.   Trees, yards and open spaces: Landscaping and required yards, open spaces, and 
building setback lines.  

I.   Compatibility: General compatibility with adjacent properties and other properties 
in the district and city.  

J.   Conformity:  The conformity of the proposed use with the requirements and intent 
of this ordinance and the comprehensive plan of the city.  

 
The SUP process examines individual sites on a case-by-case basis to determine if the proposal 
would negatively impact adjacent properties and the City as a whole.  Properties within 200 feet 
of the subject property were notified of the public hearing.  
 
 

 
 
Staff recommends that City Council hold a public hearing to discuss, provide any additional 
feedback, and take possible action to approve Ordinance No. 24-626 to amend the SUP for MDPC to 
install electronic signage.   
 

Recommended Action 
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BUNKER HILL VILLAGE ORDINANCE

§ 7.11. - Signs.

1.All institutional signs shall be subject to approval by the city council, upon recommendation of the Planning and Zoning Commission. The institution requesting approval shall submit to the 
commission a drawing of the proposed sign, together with a description and other information sufficient to determine whether the sign is in compliance with this section. The commission shall, as 
soon as practicable following submission of the request for approval of a proposed sign, advise the applicant whether is recommends approval or disapproval and, if disapproval is recommended, 
the reasons therefor. The applicant may revise the proposal and resubmit it for review by the commission. After review, the commission shall deliver its written recommendation to city council.

2.Institutional signs may be illuminated if by means which do not include neon, strobe, blinking, moving, or other similar attention-arresting lighting devices. Any such sign shall be 
constructed of materials substantially similar to the existing design, construction and appearance of the institution to which such sign pertains. The structural portion of the sign, same 
being that portion other than the sign face or "message area," shall be constructed of stone, brick or wood. The message portion of any such sign, including lettering or logos, shall be of subdued 
natural earth colors, such as white, black, gray, brown or dark green.

Proposed Signs do not have any strobe lighting. 

Proposed LED sign is dimmable and programmable.

Proposed Sign Materials match the existing campus and all lettering is in earth tones. 

CITY ORDINANCE

HOURS OF ILLUMINATION DETERMINED BY PLANNING AND ZONING

LED Screen will be 100% dark from 10 PM to 6 AM.

LED Screen will be dimmable and adjusted to 0.3 foot candles above ambient light. 



LEWIN BRIGHTNESS STUDY



LED DISPLAY SPECIFICATIONS

* 10 MM UNIT HAS A BUILT-IN PHOTOCELL THAT AUTOMATICALLY ADJUSTS 

TO .3 FOOT CANDLES ABOVE AMBIENT LIGHT. *
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ORDINANCE NO. 24-626 
 
AN ORDINANCE OF THE CITY OF BUNKER HILL VILLAGE, TEXAS, 
AMENDING APPENDIX “A” OF THE CODE OF ORDINANCES OF THE 
CITY, SAME BEING THE COMPREHENSIVE ZONING ORDINANCE 
OF SAID CITY, BY GRANTING AN AMENDMENT TO THE SPECIFIC 
USE PERMIT FOR MEMORIAL DRIVE PRESBYTERIAN CHURCH TO 
ALLOW REPLACEMENT SIGNS, PROVIDE FOR HOURS OF 
OPERATION, BRIGHTNESS STANDARDS AND OTHER RELATED 
MATTERS; PROVIDING FOR REPEAL; PROVIDING A PENALTY OF 
AN AMOUNT NOT TO EXCEED $2000 FOR EACH DAY OF 
VIOLATION OF ANY PROVISION HEREOF; AND PROVIDING FOR 
SEVERABILITY. 
 
 * * * * * * * * * *  

WHEREAS, Section 8.02 of Appendix “A” of the Code of Ordinances of the City of 

Bunker Hill Village, Texas, Appendix “A” being the comprehensive zoning ordinance of the 

City, permits the construction and use of buildings and structures for churches and other places 

of religious worship only pursuant to a specific use permit granted in accordance with Article 

VIII of said Appendix “A”; and 

WHEREAS, Memorial Drive Presbyterian Church has applied for a specific use permit 

for the replacement and relocation of monument signs on its premises located at 11612 Memorial 

Drive within the City, in accordance with the plan attached hereto as Exhibits “A” through “D” 

and made a part hereof; and 

WHEREAS, the Zoning Commission of the City, after notice and hearing as required by 

law, has recommended that the City Council grant the specific use permit subject to the terms 

and conditions contained in the final report of the Commission; and 

WHEREAS, the City Council, following notice and hearing as required by law, concurs 

with the recommendation of the Zoning Commission that such specific use permit should be 

granted; now, therefore: 
 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BUNKER HILL 
VILLAGE, TEXAS: 

Section 1. A specific use permit authorizing replacement and relocation of 
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monument signs with LED screens on one side to be located on the premises of Memorial Drive 

Presbyterian Church, 11612 Memorial Drive, Bunker Hill Village, Texas, is hereby granted in 

accordance with the plans attached hereto as Exhibits “A” through “D” and in accordance with 

and subject to the special terms and conditions set forth in Section 2 of this Ordinance.  Exhibits 

“A” through “D” are hereby made a part of this Ordinance for all purposes. 

Section 2. The granting of the Specific Use Permit as set forth in Section 1 above is 

subject to the following additional terms and conditions: 

  A. Hours of Operation. The LED screens shall not be illuminated between 

the hours of 10:00 P.M. and 6:00 A.M.  Memorial Drive Presbyterian Church shall allow the 

City of Bunker Hill Village to display emergency or public service messages on these LED 

screens as needed.  The LED screens may be illuminated at hours between 10:00 P.M. and 6:00 

A.M. for display of such emergency or public service messages as needed. 

B. Lighting. The brightness of the screens shall automatically adjust to 

0.3 Footcandles above ambient light. 

 Section 3. Repeal.  All ordinances or parts of ordinances inconsistent or in conflict 

herewith are, to the extent of such inconsistency or conflict, hereby repealed. 

Section 4. Penalty.  Any person who shall violate any provision of this Ordinance shall 

be deemed guilty of a misdemeanor and, upon conviction, shall be fined in an amount not to exceed 

$2,000.00.  Each day of violation shall constitute a separate offense. 

Section 5. Severability.  In the event any section, paragraph, subdivision, clause, 

phrase, provision, sentence, or part of this Ordinance or the application of the same to any person 

or circumstance shall for any reason be adjudged invalid or held unconstitutional by a court of 

competent jurisdiction, it shall not affect, impair, or invalidate this Ordinance as a whole or any 

part or provision hereof other than the part declared to be invalid or unconstitutional; and the 

City Council of the City of Bunker Hill Village, Texas, declares that it would have passed each 

and every part of the same notwithstanding the omission of any such part thus declared to be 

invalid or unconstitutional, or whether there be one or more parts. 
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 PASSED, APPROVED, AND ORDAINED this 16th day of May, 2024. 

 
 
       __________________________________ 
       Robert P. Lord, Mayor 
 
ATTEST: 
 
 
 
___________________________________________________ 
Gerardo Barrera, City Administrator/ Acting City Secretary 
 

  



EXHIBIT A 



EXHIBIT B 



EXHIBIT C 



EXHIBIT D 
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City of Bunker Hill Village 
City Council  

Agenda Request   
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   IX   
 
Subject:  Artificial Turf       
 
Exhibits:    Proposed Ordinance 24-627 
 
Funding: N/A  
 
Presenter(s):  Gerardo Barrera, City Administrator    
  

 

 
 
 

At the June 2023 City Council meeting, staff presented an artificial turf ordinance as recommended 
by the Planning and Zoning Commission. Council noted concerns with lot coverage limitations and 
the definition of permeability; the motion to adopt the ordinance failed 3-2. Council directed staff to 
bring the ordinance back to the Commission and Drainage Committee for additional review, 
discussion, and recommendations based on the following feedback: 
 

• Define turf installation requirements 
• If turf satisfies installation requirements and is fully permeable, turf should be 

considered landscaping and not counted towards 55% of lot coverage. However, if turf 
is impermeable, then turf should be included in the 45% lot coverage calculation.  

 
At the August 2023 meeting, the Drainage Committee discussed the following:  

• Turf is already defined as permeable if installed per City and manufacturer specifications 
(with a minimum infiltration rate of 10”in. p/hr). Any changes may need to update the 
definition in the Drainage Criteria Manual. 

 
Based on the feedback from the August meeting, the Commission focused on three points of 
interest: 
 

1. Definition 
• Synthetic turf is defined as permeable in the Drainage Criteria Manual. 
• Lot coverage restrictions (if applicable) 
• Drainage calculation of turf versus natural grass 

 
2. Optics 

• Restricted in the front yard and side rear yard 
• Cannot be visible from public or private street 

Executive Summary 
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• No color restrictions in the back yard 
• Not allowed in designated green space in rear yards. Turf placed in utility 

easements or over city utilities will not be replaced if removed during  needed 
repair. Restoration will be the responsibility of the property owner.  

 
3. Permeable 

• Currently defined as permeable in Drainage Criteria Manual, and standard for 
installation to be based on manufacturer specifications 

• Restrict impermeable base material 
• Ensure proper drainage 

 
After discussions with the City’s Drainage Engineer, staff presented the following “tiered” 
approach at the October 2023 meeting for Commission feedback: 
 
Tier 1 – No additional requirements needed for an area covering 1,000 square feet (s.f.). 

• The City currently allows up to 200 s.f. of impervious surface without any detention 
requirements.  Using the 0.75 acre feet/ac detention rate, this calculates 150 cubic 
feet of “free” detention.  Using this calculation for turf,  the calculated volume that 
would be provided on a standard 4” base (rock+gravel layers) x 40% void ratio, this 
calculates to approximately 133.33 cubic feet for an area of 1,000 s.f. 

 
Tier 2 – Over 1,000 s.f up to 55% lot coverage 

• Same requirement that currently exists. 
 
Tier 3 – Over 1,000 s.f. and over 55% lot coverage 

• This would require a design of a drainage system draining into an on-site detention 
system.  For coverage over 55% lot coverage detention must be calculated at 0.75 
ac-ft/ac.  Volume will be included in the rock and gravel layers therefore the 
designer must provide specifications of volume calculations.  If the volume under 
the base layer is insufficient, additional detention must be provided. 

 
The Commission was not in favor of the tiered approach. Additionally, the Commission 
recommended the manufacturer and city standard for installation remain a requirement.  
 
On January 9, 2024, staff met with the Drainage Committee and presented information based on 
recent new developments within the City with proposed calculations that illustrated design 
coverage percentage and the percentage of the remaining that could be utilized for turf.  This 
assumed 55% max lot coverage. The intent of the exercise was to show the amount of turf in 
square footage and to show the amount of cubic feet needed for additional detention. After 
discussion, the Drainage Committee recommended the following: 
 

1. No changes to the current Drainage Criteria Manual 
2. Maximum lot coverage to remain at 55% and maintain “no net new” water run-off 

 
At the February 2024 meeting, the City’s Drainage Engineer facilitated further discussion on the 
following with the Commission: 

• Turf installation methods 
• How other entities regulate installation 
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• Calculation between natural grass and turf 
 
After lengthy discussions, the City Attorney advised staff that the Commission should only focus 
on regulation regarding the placement location of turf.  Any drainage concerns and potential 
environmental discussions should be delegated to the Drainage Committee for further review and 
recommendation as necessary. 
 
At the March 2024 meeting, the Commission held a formal public hearing and voted 
unanimously to amend sections 2.01, 5.04 & 6.04 of Appendix A of the Code of Ordinances 
restricting artificial turf in front yards and not visible from any public or private street and 
recommend the proposed ordinance be presented to Council for feedback, discussion and final 
approval.  
 
As this amendment is in Appendix A of the Zoning ordinance, a public hearing is required prior 
to formal Council consideration and action.  
  

 
 

 
Staff recommends that City Council hold a public hearing with possible action to approve 
Ordinance No. 24-627 to amend sections 2.01, 5.04 & 6.04 of Appendix A of the City’s Zoning 
Ordinance.   

Recommended Action 



ORDINANCE NO. 24-627 
 

AN ORDINANCE OF THE CITY OF BUNKER HILL VILLAGE, TEXAS, 
AMENDING APPENDIX “A”, ZONING, OF ITS CODE OF ORDINANCES 
BY AMENDING SECTION 2.01, GENERAL, OF ARTICLE II, 
DEFINITIONS, TO AMEND THE DEFINITION OF PERMEABLE; BY 
AMENDING SECTION 5.04, AREA REGULATIONS, SIZE OF LOT, OF 
ARTICLE V, DISTRICT A REGULATIONS, AND SECTION 6.04, AREA 
REGULATIONS, SIZE OF LOT, OF ARTICLE VI, DISTRICT B 
REGULATIONS, OF APPENDIX A, ZONING, TO ADD THAT 
SYNTHETIC TURF SHALL BE CONSIDERED A PERMEABLE 
SURFACE, SHALL BE PROHIBITED IN THE FRONT YARD, SHALL 
NOT BE VISIBLE FROM A PRIVATE OR PUBLIC STREET, AND MUST 
BE INSTALLED IN ACCORDANCE WITH CERTAIN 
MANUFACTURER’S AND CITY SPECIFICATIONS; PROVIDING FOR 
SEVERABILITY; AND PROVIDING A PENALTY IN AN AMOUNT NOT 
TO EXCEED $2,000.00 PER DAY WITH EACH DAY CONSTITUTING A 
NEW VIOLATION 

 
  *  *  *  *  *   
 

WHEREAS, the City Council of the City of Bunker Hill Village, Texas desires to regulate 

the installation of synthetic turf as set forth in this Ordinance; and 

 WHEREAS, the City Council of the City finds that the regulations contained herein are in 

the best interest of the health, safety and welfare of the public; and 

 WHEREAS, the Zoning Commission of the City, following notice and hearing as required 

by law, has recommended that the City Council adopt the amendments to the zoning regulations 

contained herein as shown in the final report of said Commission; and 

 WHEREAS, the City Council, following notice and hearing as required by law, concurs 

with the recommendation of the Zoning Commission that such amendments be approved; now, 

therefore: 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BUNKER HILL 
VILLAGE, TEXAS, THAT: 
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Section 1. The facts and matters set forth in the preamble of this Ordinance are hereby 

found to be true and correct. 

Section 2. The Code of Ordinances of the City of Bunker Hill Village, Texas is hereby 

amended by amending Section 2.01, General, of Article II, Definitions, to amend the definition of 

permeable, with the new definition to read as follows: 

“Permeable shall mean a surface structure which allows liquids to pass 
through. For the purposes hereof, permeable surfaces, such as pavers or artificial 
turf, shall be constructed in accordance with the city's specifications for permeable 
surfaces or the manufacturer’s specifications for permeable surfaces. 
Notwithstanding the foregoing, the actual water surface area of swimming pools 
shall be calculated as permeable area.” 

 
Section 3. Section 5.04, area regulations, size of lot, Article V, District A Regulations, 

of Appendix A, Zoning, of the Code of ordinances is hereby amended to add the language 

underscored below, with the new Section 5.04 to read as follows: 

“§ 5.04. - Area regulations, size of lot. 

 
The following area regulations shall apply to all lots and building areas. 
 

A. Lot area. No building shall be erected, constructed, or placed on a 
lot having less than twenty thousand (20,000) square feet in area. 

 
B. Impermeable building area calculation. The impermeable 

building area shall not exceed forty-five (45) percent of the area of the lot. For 
the purposes hereof, impermeable building area shall include portions of a lot 
which are covered with buildings or structures including, but not limited to, 
building foundations, driveways, sidewalks, walkways, sundecks, patios, or 
tennis courts, and other impervious surfaces. Notwithstanding the foregoing, the 
actual water surface area of swimming pools shall be considered a permeable 
surface.  Artificial turf shall be considered a permeable surface so long as it is 
inspected by the City at the time of installation and meets the criteria established 
by the City or that of the manufacturer.  Artificial turf shall not be permitted in 
the required front yard and shall not be visible from any public or private street. 

 
C. Maximum lot coverage calculation. The maximum lot coverage 

calculation shall not exceed fifty-five percent (55) of the area of the lot. This shall 
include both impermeable and permeable surfaces. 
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D. Lot depth. The average depth of a lot shall be at least one hundred 

forty (140) feet. 
 
E. Lot width, standard lot. The width of a standard lot at the front 

property line, the width of that portion of the front property which must abut the 
front street line, and the average width of the lot shall be at least one hundred ten 
(110) feet each. 

 
F. Lot width, cul-de-sac lot. A cul-de-sac lot shall abut a portion of 

the front street line which forms the bulb or arc of the cul-de-sac. The lot frontage 
along the front property line shall be at least forty (40) feet measured along the 
property line; and the width of the lot at the front setback line shall be at least one 
hundred ten (110) feet measured on a straight line tangent to the front setback 
line. 

 
G. In the event of a reconstruction of an existing structure (50% or 

more) as an "In Kind/Same Kind" as defined in the City's subdivision ordinance, 
meaning that there is no modification to the existing footprint or exterior 
structural components, the foregoing regulations relating to lot coverage shall not 
prohibit the reconstruction of a single-family dwelling, provided that the 
construction is in compliance with all other provisions of the City's zoning 
ordinance.” 

 
 Section 4. The Code of Ordinances is further amended by amending Section 6.04, 

area regulations, size of lot, Article V, District B Regulations, of Appendix A, Zoning, to add the 

language underscored below, the new Section 6.04 to read as follows: 

“§ 6.04. - Area regulations, size of lot. 

 
The following area regulations shall apply to all lots and building areas. 
 

A. Lot area. No building shall be erected, constructed, or placed on a 
lot having less than ten thousand (10,000) square feet in area. 

 
B. Impermeable building area calculation. The impermeable 

building area shall not exceed forty-five (45) percent of the area of the lot. For 
the purposes hereof, impermeable building area shall include portions of a lot 
which are covered with buildings or structures including, but not limited to, 
building foundations, driveways, sidewalks, walkways, sundecks, patios, or 
tennis courts, and other impervious surfaces. Notwithstanding the foregoing, the 
actual water surface area of swimming pools shall be considered a permeable 
surface. Artificial turf shall be considered a permeable surface so long as it is 
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inspected by the City at the time of installation and meets the criteria established 
by the City or that of the manufacturer.  Artificial turf shall not be permitted in 
the required front yard and shall not be visible from any public or private street. 

 
C. Maximum lot coverage calculation. The maximum lot coverage 

calculation shall not exceed fifty-five (55) percent of the area of the lot. This shall 
include both impermeable and permeable surfaces. 

 
D. Lot depth. The average depth of a lot shall be at least one hundred 

ten (110) feet. 
 
E. Lot width, standard lot. The width of a standard lot at the front 

property line, the width of that portion of the front property which must abut the 
front street line, and the average width of the lot shall be at least eighty (80) feet 
each. 

 
F. Lot width, cul-de-sac lot. A cul-de-sac lot shall abut a portion of 

the front street line which forms the bulb or arc of the cul-de-sac. The lot frontage 
along the front property line shall be at least forty (40) feet measured along the 
property line; and the width of the lot at the front setback line shall be at least 
eighty (80) feet measured on a straight line tangent to the front setback line. 

 
G. In the event of a reconstruction of an existing structure (50% or 

more) as an "In Kind/Same Kind" as defined in the City's subdivision ordinance, 
meaning that there is no modification to the existing footprint or exterior 
structural components, the foregoing regulations relating to lot coverage shall not 
prohibit the reconstruction of a single-family dwelling, provided that the 
construction is in compliance with all other provisions of the City's zoning 
ordinance.” 

 
Section 5. Any person, corporation, or entity who or which shall intentionally, 

knowingly, recklessly, or with criminal negligence violate any provision of this Ordinance shall be 

deemed guilty of a misdemeanor and, upon conviction, shall be fined in an amount not to exceed 

$2,000.00. Each day in which any violation shall occur, or each occurrence of any violation, shall 

constitute a separate offense. 

 Section 6. In the event any clause, phrase, provision, sentence, or part of this Ordinance 

or the application of the same to any person or circumstance shall for any reason be adjudged invalid 

or held unconstitutional by a court of competent jurisdiction, it shall not affect, impair, or invalidate 
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this Ordinance as a whole or any part or provision hereof other than the part declared to be invalid or 

unconstitutional; and the City Council of the City of Bunker Hill Village, Texas, declares that it would 

have passed each and every part of the same notwithstanding the omission of any such part thus 

declared to be invalid or unconstitutional, whether there be one or more parts. 

PASSED, APPROVED AND ORDAINED, this 16th day of May, 2024. 

 

 
            
       Robert P. Lord, Mayor 
      
 
ATTEST 
 
 
 
____________________________________________________ 
Gerardo Barrera, City Administrator/ Acting City Secretary 
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City of Bunker Hill Village 
City Council  

Agenda Request 
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   X 
 
Subject:  Memorial Villages Police Department Report   
 
Exhibits:    Chief’s Monthly Report – April 2024* 
 2024 Burglary Map 
 2024 Auto Burglary Map 
 ALPR Map 
 ALPR Recoveries Map & List  
 ALPR Hits/Reads by Camera & Graphs 
 2024 Total Incidents to Date 
 Officer Committed Time Report to Date  
 
 2025 Budget* 
 
Funding: N/A   
 
Presenter(s):  Chief Schultz 
  

 

 
 

 

The Memorial Villages Police Department Report will include the following items: 
 

A. Update on Activities 
B. 2023 Annual Audit Preliminary Results  
C. 2025 Annual Budget 

 
*Note – The Monthly Report and 2025 Budget items will be provided at the meeting pending Police 
Commission approval. The Commission will meet on Monday, May 13, 2024.  
  

 
 

Staff recommends that City Council take the following actions: 
• Receive the April 2024 Monthly Report. 
• Approve the 2025 Annual Budget for the Memorial Villages Police Department. 
 

Executive Summary 

Recommended Action 
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City of Bunker Hill Village 
City Council  

Agenda Request 
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   XI   
 
Subject:  Village Fire Department Report  
 
Exhibits:    Monthly Report    
 
Funding: N/A   
 
Presenter(s):  Chief Miller 
 Fire Commissioner Brown 
  
 

 
 

 

The Village Fire Department Report will include the following items: 
 

A. Update on Activities 
B. Update on 2025 Annual Budget Process and Discussions   

 
 
 

 
 

Staff recommends City Council receive the Village Fire Department Report.  
 
 
 

Executive Summary 

Recommended Action 



Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 250 181 208 211 850 Jan 174 4:19

Abdominal Pain 0 1 1 2 4 Feb 126 4:17
Allergic Reaction 2 1 2 2 7 Mar 151 4:38
Animal Bite 0 0 1 0 1 Apr 148 4:33
Assult 0 1 1 0 2 May
Automatic Aid 3 2 3 4 12 Jun
Automatic Aid- Apartment Fire 13 6 13 10 42 Jul
Automatic Aid- Building Fire 4 2 2 3 11 Aug
Automatic Aid- Elevator Rescue 3 1 1 0 5 Sep
Automatic Aid- Entrapment MVC 1 3 1 0 5 Oct
Automatic Aid- Gas Leak 1 1 2 3 7 Nov
Automatic Aid- High Rise Fire 0 2 1 0 3 Dec
Back Pain 0 0 2 1 3 599 4:26
Carbon Monoxide Detector With Symptoms 0 1 0 0 1
Carbon Monoxide Detector No Symptoms 2 3 3 1 9 Note: Nat'l Std Fire Response Time: 6:50
Cardiac/Respiratory Arrest 1 1 0 0 2 Note: Nat'l Std Fire EMS Time: 6:30
Check a Noxious Odor 2 1 0 1 4
Check for Fire 0 0 1 0 1
Check for the Smell of Natural Gas 2 3 6 2 13
Check for the Smell of Smoke 2 2 1 2 7
Chest Pain 3 1 4 1 9
Child Locked in a Vehicle Engine Not Running 0 1 0 0 1
Choking 1 1 2 0 4
Diabetic Emergency 1 2 2 1 6
Difficulty Breathing 9 5 8 12 34
Electrical Fire 0 0 1 0 1
Elevator Rescue 1 0 0 0 1
Entrapment- Non MVC 0 0 1 0 1
Fall Victim 10 8 13 9 40
Fire Alarm Business 8 6 3 6 23
Fire Alarm Church or School 10 6 3 4 23
Fire Alarm Residence 36 28 23 25 112
Gas Leak 3 0 5 4 12
Headache- Stroke symptoms not present 0 0 0 2 2
Heart Problems 8 6 4 6 24
Heat/Cold Exposure 1 0 0 0 1
Hemorrhage/Laceration 1 2 1 1 5
House Fire 2 0 1 1 4
Injured Party 4 4 4 3 15
Medical Alarm 6 5 4 2 17
Motor Vehicle Collision 23 15 21 25 84
Motor Vehicle Collision with Entrapment 0 0 1 1 2
Object Down in Roadway 6 1 5 6 18
Oven/Appliance Fire 1 0 0 0 1
Overdose/Poisoning 1 1 2 0 4
Possible D.O.S. 1 0 1 2 4
Powerlines Down Arcing/Burning 3 0 3 6 12
Pregnancy/ Childbirth 1 0 0 0 1
Psychiatric Emergency 3 6 2 2 13
Seizures 4 2 8 4 18
Service Call Non-emergency 14 16 12 15 57
Shooting/Stabbing 1 0 0 0 1
Sick Call 21 15 15 19 70
Smoke in Business 1 0 0 0 1
Smoke in Residence 1 0 1 1 3
Stroke 5 1 3 2 11
Transformer Fire 3 0 2 2 7
Traumatic Injury 1 3 0 1 5
Unconscious Party/Syncope 14 9 7 10 40
Unknown Medical Emergency 1 2 3 5 11
Vehicle Fire 4 3 1 2 10
Wash Down 1 1 1 0 3

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - All Cities
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 47 39 47 49 179 Jan 45 2:58

Abdominal Pain 0 0 0 2 2 Feb 36 2:49
Allergic Reaction 1 0 1 1 Mar 38 3:41
Animal Bite 0 0 1 0 1 Apr 44 3:19
Assult 0 0 1 0 1 May
Back Pain 0 0 1 0 1 Jun
Check for the Smell of Natural Gas 0 2 0 1 3 Jul
Check for the Smell of Smoke 1 1 0 1 3 Aug
Chest Pain 2 1 0 0 3 Sep
Choking 0 0 2 0 2 Oct
Diabetic Emergency 0 1 2 0 3 Nov
Difficulty Breathing 3 0 2 3 8 Dec
Elevator Rescue 1 0 0 0 1 163 3:11
Fall Victim 2 3 1 0 6
Fire Alarm Business 4 5 3 4 16
Fire Alarm Church or School 1 3 0 1 5
Fire Alarm Residence 1 0 4 5 10
Gas Leak 0 0 2 0 2
Heart Problems 2 1 0 2 5
Heat/Cold Exposure 1 0 0 0 1
House Fire 0 0 1 0 1
Injured Party 2 0 2 0 4
Medical Alarm 1 0 2 0 3
Motor Vehicle Collision 7 5 4 5 21
Object Down in Roadway 0 1 1 0 2
Oven/Appliance Fire 1 0 0 0 1
Overdose/Poisoning 0 1 0 0 1
Powerlines Down Arcing/Burning 1 0 0 0 1
Psychiatric Emergency 2 5 0 0 7
Seizures 0 0 2 0 2
Service Call Non-emergency 0 1 3 4 8
Shooting/Stabbing 1 0 0 0 1
Sick Call 4 4 6 12 26
Smoke in Business 1 0 0 0 1
Smoke in Residence 0 0 1 0 1
Stroke 0 0 0 2 2
Transformer Fire 0 0 2 1 3
Traumatic Injury 0 1 0 0 1
Unconscious Party/Syncope 6 1 1 3 11
Unknown Medical Emergency 0 1 0 2 3
Vehicle Fire 1 2 1 0 4
Wash Down 1 0 1 0 2

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Hedwig
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 26 25 27 23 101 Jan 17 5:15

Assult 0 1 0 0 1 Feb 16 5:21
Carbon Monoxide Detector No Symptoms 0 0 1 0 1 Mar 19 5:30
Check for Noxious Odor 1 0 0 0 1 Apr 16 5:44
Check for the Smell of Natural Gas 2 0 2 0 4 May
Check for the Smell of Smoke 0 1 1 0 2 Jun
Diabetic Emergency 0 1 0 0 1 Jul
Difficulty Breathing 0 0 2 4 6 Aug
Fall Victim 0 1 4 1 6 Sep
Fire Alarm Business 0 1 0 0 1 Oct
Fire Alarm Church or School 3 0 1 0 4 Nov
Fire Alarm Residence 7 7 4 4 22 Dec
Gas Leak 0 0 1 0 1 68 5:27
Heart Problems 1 0 0 0 1
Hemorrhage/Laceration 0 1 1 0 2
House Fire 0 0 0 1 1
Injured Party 1 0 1 1 3
Medical Alarm 0 0 1 1 2
Motor Vehicle Collision 2 1 1 2 6
Object Down in Roadway 1 0 1 3 5
Powerlines Down Arcing/Burning 0 0 0 2 2
Psychiatric Emergency 0 1 0 0 1
Seizures 1 0 0 2 3
Service Call Non-emergency 2 5 3 1 11
Sick Call 2 2 3 1 8
Smoke in Residence 1 0 0 0 1
Stroke 0 1 0 0 1
Unconscious Party/Syncope 1 2 0 0 3
Vehicle Fire 1 0 0 0 1

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Bunker Hill
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 4 3 2 7 16 Jan 3 4:34

Difficulty Breathing 1 0 0 0 1 Feb 3 4:16
Fall Victim 1 0 0 0 1 Mar 1 4:01
Fire Alarm Business 1 0 0 0 1 Apr 5 5:01
Fire Alarm Church or School 0 1 0 1 2 May
Heart Problems 0 1 0 0 1 Jun
Injured Party 0 1 0 0 1 Jul
Motor Vehicle Collision 0 0 1 0 1 Aug
Object Down in Roadway 0 0 0 1 1 Sep
Possible D.O.S. 0 0 0 1 1 Oct
Seizures 0 0 0 1 1 Nov
Service Call Non-emergency 0 0 0 1 1 Dec
Stroke 1 0 0 0 1 12 4:28
Traumatic Injury 0 0 0 1 1
Unconscious Party/Syncope 0 0 0 1 1
Unknown Medical Emergency 0 0 1 0 1

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Hilshire
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 52 33 34 36 155 Jan 40 5:03

Allergic Reaction 0 0 0 1 1 Feb 21 5:16
Back Pain 0 0 0 1 1 Mar 29 5:08
Carbon Monoxide Detector No Symptoms 0 1 0 1 2 Apr 30 4:42
Check a Noxious Odor 1 1 0 0 2 May
Check for Fire 0 0 1 0 1 Jun
Check for the Smell of Natural Gas 0 0 1 1 2 Jul
Check for the Smell of Smoke 1 0 0 0 1 Aug
Chest Pain 1 0 1 0 2 Sep
Choking 1 0 0 0 1 Oct
Diabetic Emergency 1 0 0 1 2 Nov
Difficulty Breathing 0 2 1 2 5 Dec
Electrical Fire 0 0 1 0 1 120 5:02
Entrapment- Non MVC 0 0 1 0 1
Fall Victim 5 2 3 3 13
Fire Alarm Business 2 0 0 1 3
Fire Alarm Church or School 0 1 0 0 1
Fire Alarm Residence 13 13 5 4 35
Gas Leak 0 0 0 1 1
Heart Problems 1 2 2 0 5
Injured Party 1 2 0 1 4
Medical Alarm 3 1 0 0 4
Motor Vehicle Collision 3 0 2 2 7
Motor Vehicle Collision with Entrapment 0 0 1 0 1
Object Down in Roadway 1 0 0 1 2
Overdose/Poisoning 1 0 1 0 2
Possible D.O.S. 0 0 0 1 1
Powerlines Down Arcing/Burning 0 0 1 3 4
Psychiatric Emergency 0 0 2 1 3
Seizures 1 0 1 0 2
Service Call Non-emergency 5 5 3 3 16
Sick Call 5 0 2 2 9
Stroke 1 0 1 0 2
Transformer Fire 1 0 0 0 1
Traumatic Injury 0 1 0 0 1
Unconscious Party/Syncope 4 1 2 3 10
Unknown Medical Emergency 0 0 2 2 4
Vehicle Fire 0 0 0 1 1
Wash Down 0 1 0 0 1

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Hunters Creek
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 44 25 36 30 135 Jan 23 4:59

Abdominal Pain 0 0 1 0 1 Feb 16 4:56
Allergic Reaction 0 1 0 0 1 Mar 29 4:47
Back Pain 0 0 1 0 1 Apr 18 4:51
Carbon Monoxide Detector No Symptoms 0 0 1 0 1 May
Cardiac/Respiratory Arrest 0 1 0 0 1 Jun
Check for the Smell of Natural Gas 0 1 2 0 3 Jul
Chest Pain 0 0 2 0 2 Aug
Choking 0 1 0 0 1 Sep
Difficulty Breathing 2 2 3 0 7 Oct
Fall Victim 1 1 4 1 7 Nov
Fire Alarm Church or School 5 0 1 1 7 Dec
Fire Alarm Residence 13 7 7 8 35 86 4:53
Gas Leak 3 0 0 3 6
Headache- Stroke symptoms not present 0 0 0 1 1
Heart Problems 0 1 1 1 3
Hemorrhage/Laceration 1 0 0 0 1
Injured Party 0 0 0 1 1
Medical Alarm 2 1 1 1 5
Motor Vehicle Collision 1 1 2 1 5
Object Down in Roadway 3 0 2 1 6
Possible D.O.S. 1 0 1 0 2
Powerlines Down Arcing/Burning 2 0 1 1 4
Psychiatric Emergency 0 0 0 1 1
Service Call Non-emergency 4 4 3 6 17
Sick Call 2 1 1 2 6
Stroke 2 0 2 0 4
Transformer Fire 1 0 0 0 1
Traumatic Injury 1 0 0 0 1
Unconscious Party/Syncope 0 2 0 1 3
Unknown Medical Emergency 0 1 0 0 1

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Piney Point
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Call/Incident Type/Detail Jan Feb Mar Apr Total YTD Month # of Incidents Avg Resp Time
TOTAL 49 37 36 40 162 Jan 46 4:17

Abdominal Pain 0 1 0 0 1 Feb 34 4:24
Allergic Reaction 1 0 1 0 2 Mar 35 4:41
Carbon Monoxide Alarm with Symptoms 0 1 0 0 1 Apr 35 5:13
Carbon Monoxide Detector No Symptoms 2 1 1 0 4 May
Cardiac/Respiratory Arrest 1 0 0 0 1 Jun
Check a Noxious Odor 0 0 0 1 1 Jul
Check for the Smell of Natural Gas 0 0 1 0 1 Aug
Chest Pain 0 0 1 0 1 Sep
Difficulty Breathing 3 1 0 3 7 Oct
Fall Victim 1 1 1 4 7 Nov
Fire Alarm Business 1 0 0 0 1 Dec
Fire Alarm Church or School 0 1 1 1 3 150 4:38
Fire Alarm Residence 2 1 2 4 9
Gas Leak 0 0 1 0 1
Headache- Stroke symptoms not present 0 0 0 1 1
Heart Problems 4 1 1 3 9
Hemorrhage/Laceration 0 1 0 1 2
House Fire 2 0 0 0 2
Injured Party 0 1 1 0 2
Medical Alarm 0 3 0 0 3
Motor Vehicle Collision 10 8 11 13 42
Motor Vehicle Collision with Entrapment 0 0 0 1 1
Object Down in Roadway 1 0 1 0 2
Overdose/Poisoning 0 0 1 0 1
Powerlines Down Arcing/Burning 0 0 1 0 1
Pregnancy/ Childbirth 1 0 0 0 1
Psychiatric Emergency 1 0 0 0 1
Seizures 2 2 5 1 10
Service Call Non-emergency 1 1 0 0 2
Sick Call 8 8 3 2 21
Smoke in Residence 0 0 0 1 1
Stroke 1 0 0 0 1
Transformer Fire 1 0 0 1 2
Traumatic Injury 0 1 0 0 1
Unconscious Party/Syncope 3 3 3 1 10
Unknown Medical Emergency 1 0 0 1 2
Vehicle Fire 2 1 0 1 4

Village Fire Department
901 Corbindale Rd
Houston,TX,77024
Phone# (713) 468-7941 Fax# (713) 468-5039

April 2024 Summary - Spring Valley
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City of Bunker Hill Village 
City Council  

Agenda Request  
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   XII 
 
Subject:  Mayor’s Report  
 
Exhibits:   Recognition  
 
Funding: N/A   
 
Presenter(s):  Mayor Robert P. Lord  
  

 

 
 

 

The Mayor’s Report will include the following: 
 

A. Update on Activities and Upcoming Events  
• Recognition and Appreciation of Councilmember Laurie Rosenbaum 
• Mayors’ Meetings  
• Metro Update 
• Opening of Harris County Commissioner’s Court 
• Villages Independence Day Parade 

 
 

 
 
Staff recommends that City Council receive the Mayor’s Report. 

Executive Summary 

Recommended Action 



 

Recognition 
 

 
 
 
 
 

WHEREAS, Laurie Rosenbaum has been a faithful and proud resident of the City of Bunker Hill 
Village since 1985; and,  

 
WHEREAS, Laurie Rosenbaum was elected to Bunker Hill Village City Council Position No. 5 in 

2013, serving five terms for a total of 11 years; and,  
 
WHEREAS, Laurie Rosenbaum shared her vision for the beauty and uniqueness of the City as 

founding Chair of the City’s Beautification Committee and as City liaison to the TIRZ 17 
Redevelopment Authority; and,  

 
WHEREAS, Laurie Rosenbaum provided her leadership, professionalism, and friendship to the City 

and earned the respect, admiration, and high regard of all those with whom she came into 
contact; and,  
 

         NOW, THEREFORE, on behalf of the City Council of the City of Bunker Hill Village,    
I, Mayor Robert P. Lord do hereby recognize and appreciate the faithful service of 

 
Laurie Rosenbaum  
and wish her the very best in retirement  

 
 

In Witness Whereof, I have hereunto set my hand and have caused the Official Seal of 
the City of  Bunker Hill Village to be affixed this 16th day of May 2024.  

 

______________________________ 
Robert P. Lord, Mayor    
   
 



Month 

Pre-Development/ 
Consultation 

Meetings

Permits Issued 
(excludes new 

construction, add., 
remodel)

New 
Residential

Residential 
Addition

Residential 
Remodel

Inspections/    
Re-inspections               

VFD 
Inspections

Total Permits 
Issued 

(monthly)

January 15 61 1 3 2 204 5 67
February 10 68 1 0 5 314 3 74
March 16 128 3 2 2 309 6 135
April 20 123 2 1 7 276 5 133
May
June
July 
August
September
October
November
December

YTD Total 61 380 7 6 16 1103 19

City of Bunker Hill Village
2024 Year-to-Date Development Report 
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City of Bunker Hill Village 
City Council  

Agenda Request  
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   XIV 
 
Subject:  Fiscal Year 2024 Budget Amendments No. 2 & No. 3  
 
Exhibits:   Proposed Ordinance No. 24-628   
 
Funding: N/A   
 
Presenter(s):  Susan Engels, Finance Director  
  

 

 
 
 

Staff is proposing budget amendments No. 2 and No. 3 to the 2024 Budget to the Utility and 
General Construction Fund for consideration and approval by City Council.  
 
Amendment No. 2 is an inter-budget transfer between line items with no changes to the fund 
balance. The funds are the Local Coronavirus funds received in previous years, which are 
earmarked for a citywide water rehabilitation project. The amendment provides a comparison 
between the current amended budget to the recommended amended budget for Fiscal Year 2024. 
Additionally, movement between line items allows for sewer line repairs as the televising project 
is completed. 
 
Amendment No. 3 involves transferring prepaid funds concerning the Public Works facility 
generator to the 2024 budget. 
 

 

 
 
Staff recommends Council approve Ordinance No. 24-628 to amend the 2024 Adopted Budget. 
 

Executive Summary 

Recommended Action 
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ORDINANCE NO. 24-628 
 

AN ORDINANCE OF THE CITY OF BUNKER HILL VILLAGE, TEXAS, 
ADOPTING AMENDMENTS NO. 2 AND NO. 3 THE ORIGINAL BUDGET OF 
THE CITY OF BUNKER HILL VILLAGE, TEXAS, FOR THE FISCAL YEAR 
2024; PROVIDING DETAILED LINE-ITEM INCREASES OR DECREASES; 
PROVIDING FOR SEVERABILITY; AND CONTAINING OTHER PROVISIONS 
RELATING TO THE SUBJECT. 
 
 *  *  *  *  * 

 
WHEREAS, the City of Bunker Hill Village Budget for the Fiscal Year 2024 was adopted within 

the time and in the manner required by State law; and 
 
WHEREAS, the City Council finds and determines that the proposed change in the budget is 

necessary; and 
 

WHEREAS, the City Council finds and determines that the proposed change in the budget are 
for municipal purposes, and that the amendment of the budget constitutes a matter of public necessity 
requiring adoption of the amendment to the budget at this time; now therefore,  
 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BUNKER HILL 
VILLAGE, TEXAS: 
 
 Section 1. The facts and matters set forth in the preamble of this Ordinance are found to be 
true and correct. 
 
 Section 2. The City of Bunker Hill Village Budget for the fiscal year 2024 is hereby 
amended by the adoption of “Amendments No. 2 and No. 3 to the Original Budget of the City of 
Bunker Hill Village, Texas, for the Year 2024,” a copy of which is attached hereto.  The “Amendments 
No. 2 and No. 3 to the Original Budget of the City of Bunker Hill Village, Texas, for the Year 2024” shall 
be attached to and made a part of the Original Budget by the City Secretary; and filed as required by State 
law. 
 
 Section 3. In the event any clause, phrase, provision, sentence, or part of this Ordinance or 
the application of the same to any person or circumstance shall for any reason be adjudged invalid or held 
unconstitutional by a court of competent jurisdiction, it shall not affect, impair, or invalidate this 
Ordinance as a whole or any part or provision hereof other than the part declared to be invalid or 
unconstitutional; and the City Council of the City of Bunker Hill Village, Texas, declares that it would 
have passed each and every part of the same notwithstanding the omission of any such part thus declared 
to be invalid or unconstitutional, whether there be one or more parts. 
 
PASSED, APPROVED, AND ORDAINED this the 16th day of May, 2024. 
 
 
       ______________________________  
       Robert P. Lord, Mayor   
ATTEST: 
 
 
____________________________________________________ 
Gerardo Barrera, City Administrator/ Acting City Secretary  
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CITY OF BUNKER HILL VILLAGE   AMENDMENT NO. 2 
ADOPTED 2024 BUDGET      
UTILITY CONSTRUCTION FUND     
        
        

ACCT# DESCRIPTION 

2024 
ADOPTED 
BUDGET 

2024 
AMENDMENT 

NO. 2 

CHANGE 
FROM 

ADOPTED 
BUDGET 

UTILITY CONSTRUCTION FUND       
EXPENSE      

07 00-00-9180.02 Televising of Concrete Lines 
             

358,447  
             

253,447  -105,000 

07 00-00-9180.04 Replace Concrete Lines - Waste Water 
             

500,000  105,000 -395,000 

07 00-00-9182 Replace Water Lines 
             

400,000  900,000 500,000 

07 00-00-9191 Facilities 
                         
-    97,423 97,423 

   Total Expense 1,258,447 1,355,870 97,423 
The first three accounts are movement between line items and will not affect the bottom line.  The last account is moving 
2023 Facility Budget to 2024 Facility Budget. 
            

 
 

CITY OF BUNKER HILL VILLAGE   AMENDMENT NO. 3 
ADOPTED 2024 BUDGET      
GENERAL CONSTRUCTION FUND     
        
        

ACCT# DESCRIPTION 

2024 
ADOPTED 
BUDGET 

2024 
AMENDMENT 

NO. 2 

CHANGE 
FROM 

ADOPTED 
BUDGET 

UTILITY CONSTRUCTION FUND       
EXPENSE      

06 00-00-9191.01 PW BUILDING GENERATOR 
               

50,000  
               

89,000  
 

39,000 
   Total Expense 50,000 89,000 39,000 

This account is moving from the 2023 PW Building Generator to 2024 PW Building Generator. 
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City of Bunker Hill Village 
                                                  City Council  

Agenda Request  
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   XV  
 
Subject:  Final Plat   
 
Exhibits:    Final Plat  
 
Funding: N/A   
 
Presenter(s):  Elvin Hernandez, Director of Public Works    
  

 

 
 
 

The City has received a plat application for the subdividing of a single lot for the development of 
two single-family residential lots at 421 Blalock Road.  
 
At the October 2023 Zoning Board of Adjustment meeting, the Board granted a variance to the 
property owner on the condition that any home or homes constructed on the property face and 
obtain street access from Blalock Road.  
 
During the April 2024 Planning and Zoning Commission meeting, the Commission approved the 
final plat to subdivide the lot for the development of two single family residential lots and 
recommended it be taken to City Council for final approval. The final plat has satisfied all 
requirements of the City’s ordinances.  
 

 

 
 
Staff and the Planning and Zoning Commission recommend that the City Council approve a final 
plat for 421 Blalock.  
 
 
 

 
 
 
 

Executive Summary 

Recommended Action 
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City of Bunker Hill Village 
City Council  

Agenda Request  
 

 
Agenda Date: May 16, 2024 
 
Agenda Item:   XVI 
 
Subject:  Payment(s) Above $50,000 
 
Exhibits:   Ram Rod Utilities, invoice no. 200 
 Ram Rod Utilities, invoice no. 203 
 
Funding: N/A  
 
Presenter(s):  Gerardo Barrera, City Administrator   
  

 

 
 

 

At the November 2023 meeting, Council directed staff to remove expenditures exceeding 
$50,000 from the consent agenda and present as separate line item(s) on the regular agenda for 
consideration and possible action. 
 
The City has received two invoices this month that meets this consideration:  
 

A. Ram Rod Utilities, LLC, invoice no. 200 in the amount of $134,518.00 for 
wastewater televising completed in April 2024. 

B. Ram Rod Utilities, LLC, invoice no. 203 in the amount of $103,672.33 for 
wastewater televising on Memorial Dr./ Doncaster Rd. completed in April 2024. 

 
 

 
 
Staff recommends Council approve payments that exceed $50,000.00.  
 
 
 

Executive Summary 

Recommended Action 







MINUTES OF THE REGULAR MEETING 
OF THE CITY COUNCIL 

OF THE CITY OF BUNKER HILL VILLAGE, TEXAS 
APRIL 16, 2024 

 
I. CALL TO ORDER  
 

Mayor Robert Lord called the meeting to order at 5:02 p.m. on Zoom and in the Council 
Chambers of City Hall, 11977 Memorial Drive, Houston, Texas. 
 
Present  
Mayor Robert Lord  
Mayor Pro-Tem Susan Schwartz  
Councilmember Eric Thode  
Councilmember Carl Moerer  
Councilmember Keith Brown   
Councilmember Laurie Rosenbaum  

 
Staff in Attendance 
Gerardo Barrera, City Administrator 
Susan Engles, Finance Director 
Elvin Hernandez, Director of Public Works 
Mallory Pack, Assistant to the City Administrator 
Loren Smith, City Attorney  
Jennifer Namie, Assistant to the City Secretary  
 

II.  PLEDGE OF ALLEGIANCE  
 
City Administrator Gerardo Barrera led the Pledge of Allegiance. 

 
III. CITIZEN COMMENTS 

 
There were no public comments. 
 

IV. MEMORIAL VILLAGES POLICE DEPARTMENT REPORT  
A. Update on Activities – Chief Ray Schultz gave an update on activities, including 

personnel, calls for service, and the 2024 Budget 
• The annual audit has been completed. The results will be presented to Council at 

a later meeting date.  
• The Department is fully staffed. 
• Work has started on the 2024 CIP HVAC replacement project.  
• The Department has expended 24% of the total annual budget to date.  
• Detective Rodriguez was interviewed about the use of the ALPR system in a 

recent case and its effectiveness as a crime-solving tool and its role in connecting 
agencies across the country to address crime.  
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B. Consideration and Possible Action to Approve Budget Amendment No. 2023-02 
to the Annual Budget for the Memorial Villages Police Department as 
Recommended by the Police Commission 
 
• There is no change to the bottom line and only a movement of funds in line items.  

The proposed movement is estimated to be $48,600.00. 
 
A motion was made by Councilmember Rosenbaum and seconded by 
Councilmember Schwartz to approve Budget Amendment No. 2023-02 to the 
Annual Budget for the Memorial Villages Police Department.  
 
The motion carried 5-0 

 
C. Consideration and Possible Action to Approve the 2023 Review of Services  

• A 2023 productivity and calls for services review was completed to assist the 
Police Commission in reviewing the level of services and the distribution of 
services provided to the three (3) cities served by MVPD (Bunker Hill, Piney 
Point, and Hunter’s Creek). 

• MVPD recommended that funding continue to remain equally distributed at 
33.3% per City.  

 
A motion was made by Councilmember Thode and seconded by Councilmember 
Schwartz to approve the 2023 Review of Services for the Memorial Villages Police 
Department.  
 
The motion carried 5-0 
 

V. VILLAGE FIRE DEPARTMENT REPORT 
A. Update on Activities – Chief Howard Miller and Fire Commissioner Brown provided 

a report on activities, staffing, calls for service, and response times.  
• Average response time for Bunker Hill Village is 5:30. 
• At the March 20, 2024, Special Meeting, the Fire Commission appointed Interim 

Chief Howard Miller as Fire Chief for the Village Fire Department.   
• Fire hydrant testing has been completed.  
• The Department is hiring for a part-time dispatcher position.  
• The Department is working on the FY 2025 budget with the intent to remain flat 

at a 3.5% increase overall. The budget proposal will be submitted to cities by May 
24, 2024, pending Fire Commission final approval. 

 
VI. MAYOR’S REPORT 

A. Proclamations – Mayor Lord shared the following proclamations that are being issued 
in April:  

A Proclamation naming April 2024, “Child Abuse Prevention Month” – Each year, 
the month of April is observed as Child Abuse Prevention Month. This initiative 
promotes the importance of families and communities working together to prevent 
child abuse and neglect. 
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• A Proclamation naming April 14-20, 2024, “National Public Safety 
Telecommunicators Week” in recognition of the indispensable contributions of 
MVPD and VFD dispatchers who coordinate responses, dispatch emergency 
personnel, and serve as the initial point of contact during emergencies.  

 
• A proclamation naming April 24, 2024, “Administrative Professionals Day” in 

honor of the administrative professionals of the City who are integral to the 
delivery of high-quality customer service and efficient City operations.  

 
• A proclamation naming May 12-18, 2024, “National Police Week” in honor of 

the hard work, dedication, and commitment to public safety of MVPD law 
enforcement officers. 
 

• A proclamation naming May 19-25, 2024, “National Public Works Week” in 
recognition of the contributions the City’s Public Works team make every day to 
the health, safety, comfort, and quality of life for all residents. 
 

B. Report on Activities and Upcoming Events  
• Mayors’ Meetings – Village Mayors met with candidates who are running for 

other open positions in the Villages. 
 

• Metro Update – Discussed Memorial and Gessner intersection safety 
improvements and funding opportunities.  

 

• Update Regarding Crosswalk Along Taylorcrest at Magdelene – Hedwig Village 
informed City that they would be installing the new pedestrian crosswalk signs.  
City staff recommended no traffic markings be completed as Taylorcrest is 
scheduled to be milled and overlayed during the summer. 

 
VII. CITY ADMINISTRATOR'S REPORT  

A. Finance Director Report 
• Proposed 2025 Budget Schedule – Staff presented the proposed calendar and 

requested feedback from Council regarding meeting and workshop dates.  
 

• Annual Audit – Monday, March 25, 2024 – Friday, April 5, 2024 – Field work has 
been completed. The final report will be presented at the May City Council 
meeting.  
 

• Investments and Opportunities – The City continues to take advantage of favorable 
interest rates.  
 

B. Public Works Director Report 
• Development Report – Staff reported on permits issued in March 2024. 

 
• CIP Project Update – Staff is working to develop a project schedule including; 

design and construction for waterline replacement for Rhett, Tara, and Mayerling, 
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wastewater televising of Memorial trunk line, and design for asphalt streets 
(Knipp, Strey, Taylorcrest, and Bunker Hill Rd.) 

 
• Public Works and Disaster Operations Building – The Certificate of Occupancy 

has been issued. Furniture for the facility has been delivered, and staff is working 
to establish Internet and phone system connections.   
 

C. City Administrator Report on Activities and Upcoming Events  
• Planning and Zoning Commission Meeting – Tuesday, April 25, 2023 – The 

Commission will hold a public hearing on an amendment to the Specific Use 
Permit (SUP) for Memorial Drive Presbyterian Church to install electronic signage 
on the campus.  
 

• Drainage Committee Meeting – The Committee continues to discuss the regulation 
of artificial turf installation.  

 
• Texas Pride Disposal Contract Update – At the March 2024 meeting, Texas Pride 

proposed an amendment that included the implementation of a Variable Energy 
Charge/ fuel recovery fee to address changes in fuel costs. Council was not in favor 
of index pricing and tabled the item. Subsequently, staff met with Texas Pride to 
discuss the fee and contract and the fee will not be implemented in 2024.  

 
VIII. CONSIDERATION AND POSSIBLE ACTION TO APPROVE A FINAL PLAT 

FOR 349 KNIPP ROAD AS RECOMMENDED BY THE PLANNING AND 
ZONING COMMISSION – Gerardo Barrera, City Administrator  
 
The plan review of a new home at 349 Knipp Rd., revealed that no final plat had been 
recorded with Harris County. 
 
At the March 2024 Planning and Zoning Commission meeting, the Commission approved 
the final plat and recommended it be presented to City Council for final approval.  
 
Staff has reviewed the final plat and it satisfies all requirements of the City’s ordinances.  

 
A motion was made by Councilmember Schwartz and seconded by Councilmember 
Rosenbaum to approve a final plat for 349 Knipp Road as recommended by the 
Planning and Zoning Commission.   
 
The motion carried 5-0 
 

IX. DISCUSSION, FEEDBACK AND POSSIBLE ACTION TO APPROVE AN 
ORDINANCE OF THE CITY OF BUNKER HILL VILLAGE, TEXAS AMENDING 
SECTION 9-1, DEFINITIONS, OF ARTICLE I, IN GENERAL TO UPDATE 
LANGUAGE; AMENDING SECTION 9-9, OPERATION OF MOTOR DRIVEN 
VEHICLES ON PUBLIC SIDEWALKS AND PUBLIC HIKE AND BIKE PATHS 
PROHIBITED, OF ARTICLE I, IN GENERAL, TO ADD ALLOWANCE FOR 
ELECTRIC BICYCLES; ADDING SECTION 9-10, SMALL MOTORED 
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VEHICLES RESTRICTED, OF ARTICLE I, IN GENERAL, TO RESTRICT 
SMALL MOTOR VEHICLES FROM PUBLIC SIDEWALKS; ADDING SECTION 
9-133, ELECTRIC RIDING TOYS - GENERAL PROVISIONS, SECTION 9-134, 
ELECTRIC BICYCLES - BICYCLE PATHS, SECTION 9-135, ELECTRIC 
BICYCLES - CLASS 3 ELECTRIC BICYCLES, SECTION 9-136, ELECTRIC 
BICYCLES - ELECTRIC BICYCLE AGE RESTRICTIONS, SECTION 9-137, 
ELECTRIC BICYCLES - OPERATION AT NIGHT, SECTION 9-138, ELECTRIC 
SCOOTERS AND ELECTRIC SKATEBOARDS, SECTION 9- 139, ELECTRIC 
RIDING TOYS - PENALTY OF ARTICLE V, BICYCLES, OF CHAPTER 9, 
MOTOR VEHICLE AND TRAFFIC, OF THE CODE OF ORDINANCES OF THE 
CITY OF BUNKER HILL VILLAGE UPDATING AND AMENDING RULES AND 
REGULATIONS RELATED TO ELECTRIC BICYCLES AND INCLUDING 
GENERAL DEFINITIONS AND GUIDELINES FOR USE OF ELECTRIC RIDING 
TOYS; AMENDING ARTICLE V, BICYCLES, TO READ ARTICLE V, 
BICYCLES AND ELECTRONIC RIDING TOYS OF CHAPTER 9, MOTOR 
VEHICLES AND TRAFFIC, OF THE CODE OF ORDINANCES OF THE CITY OF 
BUNKER HILL VILLAGE TO ADD RULES AND REGULATIONS RELATED TO 
ELECTRONIC SCOOTERS AND SKATEBOARDS; PROVIDING FOR 
PENALTY; AND PROVIDING FOR SEVERABILITY – Gerardo Barrera, City 
Administrator 
 
Chief Schultz presented this item.  
 
Due to the increased use of electric bicycles and electric riding toys, (e-bikes) on city 
streets and sidewalks, the lack of current regulation, and safety concerns, all three Villages 
(Piney Point, Hunter’s Creek and Bunker Hill) provided direction to the Memorial Village 
Police Department (MVPD) to review and draft a recommended ordinance on how best to 
regulate the use of e-bikes within the Villages.  
 
The proposed amendment classifies e-bikes based on their motor type and speed as 
follows: 

• Class 1: Equipped with motor that assists the rider only when the rider is pedaling 
and with  a top assisted speed of 20 MPH or less. 
 

• Class 2: Equipped with a motor that may be used to propel the bicycle without the 
pedaling of the rider and with a top assisted speed of 20 MPH or less. 

 

• Class 3: Equipped with a motor that assists the rider only when the rider is pedaling 
and with a top assisted speed of more than 20 but less than 28 MPH. 

 
The proposed ordinance amends Chapter 9 of the Code of Ordinances: 

• Section 9-1 – Definitions 
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• Section 9-9 – Operation of motor driven vehicles on public sidewalks and public 
hike and bike paths 

• Section 9-10 – Small Motored Vehicles Restricted 
• Adds Section 9-133 – Electric Riding Toys – General Provisions 
• Adds Section 9-134 – Electric Bicycles – Bicycle Paths 
• Adds Section 9-135 – Electric Bicycles – Class 3 Electric Bicycles 
• Adds Section 9-136 - Electric Bicycles – Age Restrictions 
• Adds Section 9-137 – Electric Bicycles – Operation at Night 
• Adds Section 9-138 – Electric Scooters and Electric Skateboards 
• Adds Section 9-139 – Electric Riding Toys – Penalty 

 
Amending the code clarifies where and under what circumstances the three classifications 
of e-bikes are permitted in or upon public spaces. The amendment intends to minimize 
conflicts between operators of e-bikes and pedestrians by reducing the potential impacts 
of e-bikes in these spaces. Additionally, the amendment ensures the compatibility of the 
use of e-bikes with other passive recreational activities, while protecting the safety of all 
users of the City’s sidewalks and streets.  
 
The amendments were drafted and reviewed by the City Attorney. The Police 
Commission recommended the ordinance be presented to Bunker Hill, Hunter’s Creek, 
and Piney Point for approval.  
 
Staff recommended Council discuss the proposed amendment and take any desired 
action. 

A motion was made by Councilmember Schwartz and seconded by Councilmember 
Thode to approve Ordinance No. 24-625 on the condition that Sec. 9-139 Electric 
Riding Toys – Penalty (b) be revised from “First violation of this ordinance may be 
subject to a fine not to exceed $50” to “Second violation of this ordinance may be 
subject to a fine not to exceed $50.” 
 
The motion carried 5-0 
 

X. CONSIDERATION AND POSSIBLE ACTION TO APPROVE A RESOLUTION 
OF THE CITY OF BUNKER HILL VILLAGE, TEXAS SUSPENDING THE APRIL 
10, 2024 EFFECTIVE DATE OF CENTERPOINT ENERGY HOUSTON 
ELECTRIC, LLC’S REQUESTED RATE CHANGE TO PERMIT THE CITY 
TIME TO STUDY THE REQUEST AND TO ESTABLISH REASONABLE RATES; 
APPROVING CONTINUED COOPERATION WITH THE GULF COAST 
COALITION OF CITIES; HIRING LLOYD GOSSELINK ATTORNEYS AND 
CONSULTING SERVICES TO NEGOTIATE WITH THE COMPANY AND 
DIRECT ANY NECESSARY LITIGATION AND APPEALS; REQUIRING 
REIMBURSEMENT OF CITIES’ RATE CASE EXPENSES; FINDING THAT THE 
MEETING AT WHICH THIS RESOLUTION IS PASSED IS OPEN TO THE 
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PUBLIC AS REQUIRED BY LAW; REQUIRING NOTICE OF THIS 
RESOLUTION TO THE COMPANY AND LEGAL COUNSEL FOR THE GULF 
COAST COALITION OF CITIES – Gerardo Barrera, City Administrator 
 
On March 6, 2024, CenterPoint filed an application with the Public Utilities Commission 
(PUC), as well as with cities seeking to increase system-wide transmission and 
distribution base rates by $60 million per year. CenterPoint asks the City to approve an 
increase of $17 million in retail transmission and distribution rates (an increase of about 
1%) and $43 million in wholesale transmission rates (an increase of about 6.6%). 
According to CenterPoint, the impact on an average residential customer would be an 
increase of about $1.25 per month. 
 
Bunker Hill Village participates in the Gulf Coast Coalition of Cities (GCCC), a coalition 
of similarly situated cities served by CenterPoint that have joined together to efficiently 
and cost-effectively review and respond to issues affecting rates charged in the 
CenterPoint’s service area.  The GCCC legal counsel and the City Attorney recommend 
all cities act on the request as outlined in the proposed resolution.   
 
The proposed resolution suspends the effective date of the Company’s rate increase for 
the maximum period permitted by law to allow the City, working in conjunction with 
other members of GCCC served by CenterPoint to evaluate the filing, determine whether 
the filing complies with law, and if lawful, to determine what further strategy, including 
settlement, to pursue.  
 
The City was not aware that this notice was issued as it was not received. Despite the April 
10 deadline, the GCCC legal team was notified and requested that the City still proceed 
with formal action, and would inform CenterPoint on behalf of the City.  
 
Staff recommended Council approve Resolution No. 04-16-2024, suspending the effective 
date of rate increases.   

 
A motion was made by Councilmember Brown and seconded by Councilmember 
Thode to approve Resolution No. 04-16-2024.    
 
The motion carried 5-0 

 
XI. CONSENT AGENDA   

“ALL MATTERS LISTED UNDER CONSENT AGENDA ARE CONSIDERED TO 
BE ROUTINE BY THE CITY COUNCIL AND WILL BE ENACTED BY ONE 
MOTION, THERE WILL NOT BE SEPARATE DISCUSSION OF THESE ITEMS.  
IF DISCUSSION IS DESIRED, THAT ITEM WILL BE REMOVED FROM THE 
CONSENT AGENDA AND CONSIDERED SEPARATELY.” 
A. Minutes of the March 19, 2024, Regular City Council Meeting.  
B. March 2024 Financials. 
C. Check Register dated March 19, 2024, to April 8, 2024. 
D. Core & Main, invoice no. U318126 for water meters in the amount of $24,877.50 for 

the water meter replacement project.  
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E. Langford Engineering, invoice no. 27286 in the amount of $272.99 for Water Well No. 
5 transmission line one-year warranty.  

F. Langford Engineering, invoice no. 27287 in the amount of $6,998.19 for general 
engineering services rendered through February 29, 2024. 

G. Probstfeld & Associates, invoice no. 69259 in the amount of $355.00 for drainage plan 
review services completed in February 2024. 

H. Probstfeld & Associates, invoice no. 69260 in the amount of $355.00 for drainage plan 
review services completed in February 2024. 

I. Probstfeld & Associates, invoice no. 69261 in the amount of $710.00 for drainage plan 
review services completed in February 2024. 

J. Probstfeld & Associates, invoice no. 69262 in the amount of $355.00 for drainage plan 
review services completed in February 2024. 

K. Probstfeld & Associates, invoice no. 69343 in the amount of $180.00 for drainage plan 
review services completed in March 2024. 

L. Probstfeld & Associates, invoice no. 69344 in the amount of $180.00 for drainage plan 
review services completed in March 2024. 

M. RPS, invoice no. 52212406 in the amount of $3,651.24 for general on-call engineering 
services completed from January 2, 2024, to February 23, 2024.  

N. RPS, invoice no. 52212408 in the amount of $1,064.61 for City Drainage Committee 
meeting services rendered from January 2, 2024, to February 23, 2024.  

O. RPS, invoice no. 52212870 in the amount of $7,108.64 for drainage plan review 
services rendered from January 2, 2024, to February 23, 2024.  

P. TX BBG Consulting, invoice no. 329781 in the amount of $2,000.00 for plan review 
services performed through March 31, 2024.  
 

A motion was made by Councilmember Rosenbaum and seconded by Councilmember 
Brown to approve the Consent Agenda as presented.     
 
The motion carried 5-0 
 

XII. ADJOURN 
 

A motion was made by Councilmember Rosenbaum and seconded by Councilmember 
Thode to adjourn the meeting at 6:56 p.m.     
 
The motion carried 5-0 

 
Approved and accepted on May 16, 2024. 
 
____________________________  
Robert P. Lord, Mayor  
 
ATTEST: 

 
__________________________________________________ 
Gerardo Barrera, City Administrator/ Acting City Secretary 





1



2



3



4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



22



23



24



25



26



27



28



29



30



31



32



33



34



35



36



37



38



39



40



41



42



43



VENDOR CHECK # CHECK AMT CHECK DATE DESCRIPTION
ALSCO LINEN & UNIFORM SERVICE 28968 86.60              4/22/2024 PUBLIC WORKS UNIFORMS
CITY OF HOUSTON HEALTH DEPARTMENT 28969 297.00            4/22/2024 LAB TESTING
HOUSTON CHRONICLE 28970 532.42            4/22/2024 ADVERTISEMENT
MEMORIAL VILLAGES WATER AUTHORITY 28971 66,990.83      4/22/2024 WATER TREATMENT
OLSON & OLSON 28972 5,480.50        4/22/2024 LEGAL SERVICES
LANGFORD ENGINEERING  INC. 28973 7,181.74        4/22/2024 TELEVISING FEE
OFFICE DEPOT 28974 130.41            4/22/2024 SUPPLIES
YARDWORKS 28975 1,650.00        4/22/2024 LANDSCAPING
LINEBARGER GOGGAN BLAIR & SAMPSON  LLP 28976 456.44            4/22/2024 COURT COLLECTIONS
NOVA HEALTHCARE  PA 28977 102.04            4/22/2024 DRUG SCREENING
ROBERT BALDWIN 28978 9,150.00        4/22/2024 INSPECTION SERVICES
MUNICIPAL OPERATIONS & CONSULTING  INC. 28979 2,218.09        4/22/2024 CONTRACT SERVICES
TEXAS PRIDE DISPOSAL SOLUTIONS LLC 28980 317.01            4/22/2024 GARBAGE COLLECTIONS
TX BBG CONSULTING INC 28981 175.00            4/22/2024 INSPECTION SERVICES
EVERLINE COATING AND SERVICES 28982 2,084.00        4/22/2024 FIRE HYDRANT SERVICES
BAIRD GILROY & DIXON LLC 28983 8,640.00        4/22/2024 SERVICES
AHMED  MOHAMMED 28984 274.79            4/22/2024 REFUND UTILITY
WILSON  GLENN 28985 5,000.00        4/22/2024 PERMIT REFUND
SAM'S CLUB 28986 73.32              5/2/2024 SUPPLIES
BIENEK ELECTRIC LP DBA DENNY'S ELECTRICAL 28987 7,150.00        5/2/2024 INSPECTION SERVICES
KONICA MINOLTA BUSINESS SOLUTIONS 28988 256.91            5/2/2024 COPIES MAINTENANCE
YARDWORKS 28989 6,030.00        5/2/2024 LANDSCAPING
TYLER WORKS 28990 2,029.50        5/2/2024 FINANCIAL SOFTWARE
BELT HARRIS PECHACEK  LLLP 28991 20,576.50      5/2/2024 AUDIT SERVICES
LINEBARGER GOGGAN BLAIR & SAMPSON  LLP 28992 554.07            5/2/2024 COURT COLLECTIONS
DATAPROSE LLC 28993 1,618.41        5/2/2024 UTILITY BILLS
PREMIER TREE SERVICE 28994 1,650.00        5/2/2024 TREE MAINTENANCE
NORTHWEST PEST PATROL 28995 1,500.00        5/2/2024 MOSQUITO SERVICE
BLUE ATLAS MARKETING 28996 275.00            5/2/2024 WEB SITE SERVICE
ROBERT BALDWIN 28997 11,350.00      5/2/2024 INSPECTION SERVICES
CORE & MAIN LP 28998 63,457.68      5/2/2024 NEW METER AND PARTS
BLUE IRON TECHNOLOGIES 28999 3,983.45        5/2/2024 TECHNOLOGY SERVICES
TEXAS PRIDE DISPOSAL SOLUTIONS LLC 29000 37,417.00      5/2/2024 GARBAGE COLLCTIONS
WATERLOGIC INC 29001 135.00            5/2/2024 WATER MGMT
JAMES R SMITH 29002 250.00            5/2/2024 JUDGE FEE
ROBERT LORD 29003 77.32              5/2/2024 REIMBURSEMENT
DOBIE SUPPLY LLC 29004 255.83            5/2/2024 STREET SERVICE
LOURDES YVONNE REINDL 29005 750.00            5/2/2024 COURT TRANSLATOR
RAM ROD UTILITIES LLC 29006 238,190.33    5/2/2024 TELEVISING AND REPAIR
SHELL ENERGY SOLUTIONS 29007 13,776.77      5/2/2024 ELECTRICITY
LONE STAR HYDRANTS LLC 29008 2,088.23        5/2/2024 HYDRANT REPAIR
JNS SECURITY SYSTEMS LLC 29009 2,724.00        5/2/2024 SECURITY SERVICE
DOS MUNDOS INTERPRETER SERVICES 29010 250.00            5/2/2024 COURT TRANSLATOR
BIENEK ELECTRIC LP DBA DENNY'S ELECTRICAL 29011 6,950.00        5/2/2024 INSPECTION SERVICES
WAYNE MURRAY REALTOR 29012 341.25            5/3/2024 UTILITY REFUND
TOTAL 534,477.44    

CITY OF BUNKER HILL VILLAGE
CHECK RUN 04/09/2024 TO 05/06/2024



Municipal Courts 

City of Bunker Hill Village 

Confidentiality Policy and Agreement 

Employees of the City of Bunker Hill Village who work in the Municipal Courts Department and the 
Judges of the Municipal Courts for the City of Bunker Hill occupy positions of public trust. In the 
course of your duties, you will encounter confidential information about the prospective 
disposition of cases and the inner workings of the Court. 

Preserving the confidentiality of the Court’s documents and private deliberations is crucial to the 
Court’s work. More specifically, confidentiality furthers the ability of judges and judicial staff to 
communicate openly and honestly and to reach the most legally correct outcomes for litigants. 
Confidentiality also builds public respect for the judiciary and impresses on others the gravity of the 
judicial process. Any breach of confidentiality would betray not only the Court and the individuals 
who work here but also the public’s interest in thorough, considered justice. 

Confidentiality has long been an expectation within Texas courts. Canon 3B(10) of the Texas Code of 
Judicial Conduct demands that judges and court staff refrain from “public comment about a pending 
or impending proceeding which may come before the judge’s court.” Canon 3B(11) of the Texas 
Code of Judicial Conduct provides that “[t]he discussions, votes, positions taken, and writings of 
appellate judges and court personnel about causes are confidences of the court and shall be 
revealed only through a court’s judgment, a written opinion or in accordance with Supreme Court 
guidelines for a court-approved history project.” 

Texas Government Code Section 21.013 creates a Class A misdemeanor criminal offense for the 
unauthorized disclosure of non-public judicial work product, stating “[a] person . . . with access to 
non-public judicial work product commits an offense if the person knowingly discloses, wholly or 
partly, the contents of any non-public judicial work product . . .” Additionally, Texas Penal Code 
Section 39.06 criminalizes the misuse of official information by a public servant who “discloses or 
uses information for a nongovernmental purpose that: (1) he has access to by means of his office or 
employment; and (2) has not been made public”, with penalties ranging from a Class C 
misdemeanor to a felony of the third degree. 

This confidentiality policy incorporates the Canons as well as the statutory penalties of both Texas 
Government Code Section 21.013 and Texas Penal Code Section 39.06. This policy also incorporates 
Articles 45.0217, 45.0218 (recodified as 45A.462 and 45A.055, respectively, effective January 1, 
2025) and Article 45.313, regarding confidentiality in municipal courts. This policy applies to all Court 
staff, including interns. 
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1. Protection of information. Confidential information must not be shared with persons not 
employed within the Municipal Courts Department of the City of Bunker Hill Village, except as 
provided in Section 3 below. Employees must refrain from commenting about cases that are or 
may come before the Court to family, friends, or acquaintances. Employees should lock their 
computers when stepping away from the workstation. Employees are prohibited from sharing 
passwords or log in credentials. 

 

2. Confidential information defined. Confidential information includes: 

 

a) drafts of opinions not yet released, internal memoranda, emails between judges or staff, and 
any other document not intended for public use; 

 

b) conversations between judges or court staff about litigants or cases before, previously 
before, or expected to come before the Court; 

 

c) the private views of judges or court staff concerning the disposition of cases, litigants, 
anticipated cases, or each other; 

 

d) the authorship of per curiam opinions or orders, the timing of opinion or order release, and 
any other procedural mechanism not ordinarily public; 

 

e) documents properly filed under seal by litigants or counsel; and 

 

f) other information, however communicated, that is not authorized to be made public; 

 

g) All non-traffic, fine-only misdemeanor juvenile case records; 

 

h) As provided by Article 45.0217/45A.462 of the Code of Criminal Procedure, and except as 
otherwise provided by Article 15.27 and Article 45.0217/45A.462, all records and files, including 
those held by law enforcement, and information stored by electronic means or otherwise, from 
which a record or file could be generated, relating to a child who is charged with, is convicted of, is 
found not guilty of, had a charge dismissed for, or is granted deferred disposition for a fine-only 
misdemeanor offense other than a traffic offense are confidential and may not be disclosed to the 
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public, including all records generated under Subchapter E, Chapter 45, Article 45.313 of the Code 
of Criminal Procedure, other than statistical records; 

 

i) As provided by Article 45.0218/45A.055 of the Code of Criminal Procedure, except as 
otherwise provided elsewhere in law, following the fifth anniversary of the date of a final conviction 
of, or of a dismissal after deferral of disposition for, a misdemeanor offense punishable by fine only 
in this municipal court, all records and files and information stored by electronic means or 
otherwise, from which a record or file could be generated, that are held or stored by or for a municipal 
or justice court and relate to the person who was convicted of, or who received a dismissal after 
deferral of disposition for, the offense are confidential and may not be disclosed to the public. This 
does not apply to records, files, and information described herein that relate to an offense that is 
sexual in nature, as determined by the holder of the records, files, or information. 

 

3. Disclosures of confidential information. 

 

a) Intentional disclosure of confidential information outside of the boundaries of (1) above may 
be met with maximum disciplinary action. See (5) below. 

 

b) Negligent or accidental disclosure is an extremely serious matter that may, but will not 
necessarily, be met with penalties as described in (5) below. Employees who accidentally disclose 
confidential information have a duty to promptly report the disclosure to their Presiding Judge, 
Associate Presiding Judge, Administrative Judge, Deputy Director, supervisor, appointing authority, 
or human resources department so that mitigation can be attempted. 

 

Employees are expected to exercise their discretion and judgment to minimize the risk of inadvertent 
disclosure. For example, employees should refrain from communicating about sensitive matters in 
crowded or public spaces where others may overhear, even within the public areas of the Court. 
Employees should use court-issued, password-protected equipment to transmit confidential 
documents. Employees should be mindful of who can see their screens when working at home, on 
aircraft, in public transit, or public spaces. Employees should carefully keep track of, and password-
protect electronic devices containing confidential information and immediately report any loss or 
theft of those devices. 

 

c) Authorized disclosure occurs when the Presiding Judge, Associate Presiding Judge, 
Administrative Judge, Deputy Director, or the Judge presiding over the docket who supervises the 
employee authorizes the employee to share work product with a specific person or organization. For 
example, employees may be authorized to share draft rules or administrative orders with other MCD 
departmental entities for review and comment before they are released to the public, and the Clerk 
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of Court may be authorized to disclose information relating to case status as part of their job duties, 
provided the Court’s internal, confidential deliberations are not disclosed. 

 

d) Disclosure as necessary to report misconduct or illegal acts is permitted. Employees may 
disclose confidential information when such disclosure is necessary to adequately report to an 
appropriate authority the misconduct or illegal acts of any person, including sexual or other forms of 
harassment. 

 

e) Inspection of Confidential Information defined by Section 2.g herein may only be by: judges 
or court staff; a criminal justice agency for a criminal justice purpose, as those terms are defined by 
Section 411.082, Government Code; the Department of Public Safety; an attorney for a party to the 
proceeding; the child defendant; or the defendant’s parent, guardian, or managing conservator; or 
as otherwise expressly provided by Article 45.0217/45A.462 of the Code of Criminal Procedure. 

 

f) Inspection of Confidential Information defined by Section 2.h. herein may only be by: judges 
or court staff; a criminal justice agency for a criminal justice purpose, as those terms are defined by 
Section 411.082 of the Government Code; the Department of Public Safety; the attorney 
representing the state; the defendant or the defendant’s counsel; if the offense is a traffic offense, 
an insurance company or surety company authorized to write motor vehicle liability insurance in this 
state; or for the purpose of complying with a requirement under federal law or if federal law requires 
the disclosure as a condition of receiving federal highway funds. However, this provision does not 
apply to records, files, and information described that relate to an offense that is sexual in nature, 
as determined by the holder of the records, files, or information; or as otherwise expressly provided 
by Article 45.0218/45A.055 of the Code of Criminal Procedure 

 

g) Disclosure as Necessary to Conduct City Business among the Departments of the City of 
Bunker Hill Village is permitted for approved business purposes except as otherwise allowed by law.  

 

h) This Policy is in No Way Meant to supersede the disclosure requirements under the Texas 
Public Information Act (TPIA) or any other law, legal process, or legal obligation that may require 
disclosure of confidential information. 

 

4. Continuing confidentiality obligation. An employee’s duty to preserve confidentiality 
survives the employee’s departure from the Municipal Courts. An employee who leaves the 
Municipal Court Department of the City of Bunker Hill Village 

 has the same ongoing duty to protect confidential information that they had during their 
employment. 
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Further, the duty to protect information related to the disposition of cases, such as the substance of 
any Jury deliberations they can overhear or comments from the Judge presiding over the dockets, 
persists even after or if an opinion or order is publicly released. Employees asked about a decision 
of the Court should offer no comment. 

 

Finally, employees who depart from the Municipal Courts Department of the City of Bunker Hill 
Village employment may not retain confidential materials. Employees should return or securely 
dispose of materials, such as in designated Court shredding bins, prior to an anticipated departure, 
or as soon as possible after an unanticipated departure. 

 

5. Penalties for unauthorized disclosure: In the event of an unauthorized disclosure of 
confidential information, the Presiding Judge will investigate the circumstances and take 
appropriate disciplinary action, as necessary. Potential disciplinary actions may include but are not 
limited to: 

 

a) referral of the matter to the relevant law enforcement agency for investigation and 
prosecution. See Texas Government Code Section 21.013 and Texas Penal Code Section 39.06; 

 

b) termination of employment; 

 

c) for attorneys, referral to the State Bar of Texas or of other states for discipline and possible 
loss of the privilege to practice before Texas or other courts; and 

 

d) for law students, refer to the Texas Board of Law Examiners for consideration in determining 
eligibility to practice law. 

 

6. Acknowledgement. Please acknowledge your understanding and agreement to this policy by 
signing below. 

 

 

Employee’s Signature: _________________________________________  

 

Date:   ________________________________________ 
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